FUND-RAISING ADMINISTRATIVE PROCEDURE

Hamilton County Unit # 1 0 School District acknowledges. That fund-raising efforts by student clubs, extra-curricular/co-curricular organizations, and local PTA's/PTO's is a necessary function of these groups. The District also realizes that there is a delicate balance that must be maintained as to the type and amount of fund-raisers a school and community can support. To best maintain this balance, the following administrative procedures should be adhered to as general guidelines for conducting authorized fund-raisers: 

1. No fund-raiser should be planned or conducted without first receiving, written approval of the building principal. To obtain such approval, an authorized representative should complete a "Hamilton County Schools: Fund-Raising Request Form" and submit it to the building principal. 

2. Approval of fund-raisers shall take into account the risk being taken by the group, community response to the type of fund-raiser proposed, the number and type of additional fund-raisers already approved in the building or district, and the intended purposes for the funds raised. 

3. Raffles have been and will continue to be an acceptable form of fund-raising, as long as raffle items are in good taste, as determined by the building principal, and every effort is made to insure that all participants have a fair opportunity to be a winner relative to the number of chances an individual purchases, Raffles which involve firearms or 50/50 cash raffles ARE NOT ALLOWED. 

HAMILTION COUNTY SCHOOLS: FUND-RAISING REQUEST FORM
Date of Request: ___________________

Organization Making Request: _____________________________________

Timeline or Date(s) of Fund-Raiser (beginning to ending): ________________________

Describe the type of fund-raising program planned (be specific):

Describe how fund-raising proceeds will be spent (be specific):

Indicate an estimate of the profit (net) expected from this fund-raiser: $______________

The primary contact person for this organization’s fund-raising activity:

___________________________________

______________________________


            Printed Name





Signature

________________________________________________________________________

_____ Approved 

_____ Not approved because: _______________________________________________


__________________________________________________________________

________________________________

______________________________

        Building Principal’s Signature



       Date Approved

